
Quick Start Guide for AlphaSmart Neo 2  

How to Use the AlphaSmart 
1. Press the “On/Off” key.

2. Choose AlphaWord Plus from the SmartApplets menu and press “enter” key.

3. Begin typing. Your text appears in the window. 

4. Use the arrow keys to move around and “backspace” or “delete” keys to erase. 

5. To switch between AlphaWord files, simply press “file 1” to go to File 1, “file 2” to go to File 

2, and so on. The AlphaSmart Neo automatically saves your text for each file. 

6. You can find shortcut key commands and additional instructions on the back of the 

AlphaSmart Neo or the reverse side of this quick guide. 


How to Transfer Text to Your Computer Using a USB Cable 
1. Connect the USB cable to your computer using a USB port or adapter. 

2. On your computer, open the word processing application (Word, Pages, etc.) where you 

want to send the text. 

3. On the AlphaSmart, switch to the AlphaWord file you want to transfer to your computer.

4. Connect the other end of the cable, the USB B connection, to the AlphaSmart, then press 

the “send” key. Your text will appear on your computer screen as if it is being typed. Do not 
touch your computer or keyboard during the transfer process. Clicking to another 
document or another area on the screen may cause your text to begin to enter into that 
document or application. 


5. When finished, unplug the USB cable. 


How to Clear an AlphaWord File 
1. Select the file that you wish to delete. 

2. Press the “clear file” key. 

3. Press “y” key to clear file. 




AlphaSmart Neo ShortCuts 

Key Combination Function Key Combination Function

shift-any↑ key Select text ctrl-⌘-B Battery status

⌘-A or ctrl-A Select all option-⌘-S Cable speed menu

⌘-X or ctrl-X Cut ctrl-option-⌘-S IR speed menu

⌘-C or ctrl-C Copy ctrl-T Thesaurus

⌘-V or ctrl-V Paste ctrl-W Word count

spell check Check spelling ctrl-find Find/replace

print or ⌘-P Print ctrl-option-⌘-F Change font size

applets Switch applets ctrl-L Linked file
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